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Learning Objectives 

 

At the end of this lesson you should be able to: 

• Create a podcast on Podbean (also called an audio-blog) 
• Upload mp3s and video files 
• Create an audio blog post 
• Embed a widget player 
 

 
 
What’s Needed 
 

• You will need an Internet-enabled computer with a web browser 
• A Podbean account 
• An mp3 audio file and an MPEG or MP4 video file. 

 

 

 
 
Getting Started 
 

• Have your files prepared 
• Log in to www.podbean.com 
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Dashboard 
 
You will be presented with a dashboard – or control panel – to perform various tasks: changing 
your preferences, layout and theme, uploading files and publishing your files (mp3s and videos) 
to your podcast. 
 

 
 
 
Settings 
 
Click on settings – the link on the far right, not a tab. Here you can change your logo, name of 
your podcast and description. 
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Layout 
 

1. Just like a blog and wiki, you can modify what visitors will see for your audio-blog. 
 

 
 
 
 
 

2. Once you apply the theme it will be activated right away. Click the View Site link to 
preview. 
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Preview 
 
You’ll see what visitors will see. You must click the back button on your browser to return to the 
dashboard. 
 

 
 
Upload  
 

1. Choose the upload tab to put your files on the server for hosting. Later you can indicate 
that they are part of your podcast. 
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2. Click the Browse button to find your file. 
 

 
 

3. Choose your file 
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4. The name of your file should appear in the box. Now click the Upload button.  
 

 
 

5. Your file now appears on the list of available files. 
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6. If you upload a movie/video clip, it will also appear on your list. You would repeat steps 
1 – 5 to get to this point. 

 
 

 
 
 
Publish 
 

1. Click the Publish tab and fill out the fields like you would a blog post. 
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2. Scroll down and select a file that you already uploaded. You may also upload a file at the 
time you create a post. 

 
 

  
 
 
Preview (again) 
 
Your audio-blog will now look like this to visitors. Notice the chronological posts. The top one is 
a video and just below it is an audio player. 
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Embed Media Player 
 
From the Manage tab, you’ll find the Embeddable Player link. Click that link to get the code to 
put your podcast in a wiki, blog, ning, etc., as a visual media player. Click the Get Embed Code 
button and scroll down a bit. 
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On a website, wiki, blog, or in this case, Ning, it will look like this: 
 

 
 
Account (Update password) 
 
Click the Account link from the Dashboard and you can change your password and get your disk 
usage information. 

 


